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1. PRO KOHO JE TENTO DOKUMENT
URCEN?

Pro vas, pro minulé, budouci i stavajici zakazniky,
dodavatele a vSechny ostatni zainteresované
strany spole¢nosti:

Gatema Holding s.r.o; ICO 08745854

Gatema Medical s.r.o; ICO 08975922

Gatema Real s.r.o; ICO 08976104

Gatema IT a.s.; ICO 08976171

Gatema PCB a.s.; ICO 08976295

2. O CEM JE TENTO DOKUMENT?

Chceme transparentné zviditelnit pro vSechny,
jaké osobni data jsou o vas shromazdovana, jak
je s nimi nakladano, z jakych zdrojl jsou ziskany,
kjakym daCelim jsou pouzity, komu je
poskytujeme, jak je likvidujeme, jaké je jejich
zabezpeceni proti zneuziti a jaka mate prava
v oblasti nakladani s osobnimi udaji.

3. KDE VSUDE LEZi VASE OSOBNi UDAJE?
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1. WHO IS THIS DOCUMENT FOR?

For you, for our former, potential and current
customers, suppliers and all other interested
parties of the following companies:

Gatema Holding s.r.o; ID: 08745854

Gatema Medical s.r.o; ID: 08975922

Gatema Real s.r.o; ID: 08976104

Gatema IT a.s.; ID: 08976171

Gatema PCB a.s.; ID: 08976295

2. WHAT IS THIS DOCUMENT ABOUT?

We want to make the following facts transparent
for everyone: what personal data is being collected
about you, what is then done with them, what
sources these are acquired from, the purposes
they serve, whom we deliver them to, how we get
rid of or delete them, what precautions are being
taken against their misuse and what your rights are
in the area of personal data usage.

3. WHERE CAN YOUR PERSONAL DATA BE
FOUND?
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4. JAKA KONKRETNi OSOBNi DATA O ME | 4. WHAT SPECIFIC PERSONAL DATA DOES
GATEMA MA K DISPOZICI? A PROC? JAK GATEMA POSSESS ABOUT ME? AND HOW
MOJE DATA ZPRACOVAVA? ....... A MA DOES GATEMA PROCESS IT?...... AND IS
NA TO VUBEC PRAVO? GATEMA ENTITLED TO DO SO AT ALL?

PRAVNIi PODSTATA

DRUH / TYPE UCEL / PURPOSE ZPRACOVANI / PROCESSING

/ LEGAL
CONSTITUTION

HeG* pofada¢ Organizace HeG* folder Organisation
HeG* pofada¢ Kontaktni HeG* folder Contacts
osoby Contracts, Offers,
Smlouvy, Nabidky, Invoices (issued,
Faktury (vydané, doslé) accepted)
Jméno a Uzavreni Starting a « Ma'!’ telfafqn Mail, phong .
e Y Full name . h Vase papirové vizitky ve Your paper business PInéni Contract
prijmeni obchodniho business T eae P ) : ;
Telefonni Phone vztahu relationshi vizitkarich, v Supliku, cards in card binders, smlouvy fulfilment
&islo numbgr Navazani Initiating p Capsa, Qrawers, Capsa app, Opréynény Rightful
Mail Email Komunikace communication Seznamy a databaze Lists and databases in zajem interest
v dokumentech office Microsoft Office
(databaze obchodnich documents (databases of
pfipadu, apod), predavaci business cases, etc.),
protokol, specifikaéni list, hand-over protocol,
obchodni dokumenty, specification sheet,
apod. business documents, etc.
Pohyb Employees
zaméstnance operation and
Jméno a First name, po arealu motion on . . o ex R Opravnény Rightful
pijmeni Last name firmy company's Evidence v knize navstév Records in Visitor's Book Zéjem interest
Bezpecnostni premises
davod Safety reasons
Ochrana Property
. Record from : X - . L
Zaznam a majetku a protection and Pro pfipadny nahled a For potential viewing and Obravnény Rightful
z kamerového - zajisténi safety dohledani bezpeénostniho searching security pray Y Rig
. surveiilance v . X . . L zajem interest
systému system bezpecénosti precautions in incidentu incident
Y ve spole¢nosti society
Obchodni a Sales and
Photos marketingové marketin Reference, propagaéni References, promotional
Foto, video videosy zviditelnéni romotionsgof videa, letaky, brozury, videos, flyers, brochures, Souhlas Agreement
spole¢nosti P GATEMA apod etc.
GATEMA
Osobni data Personal L UloZeni Qatabam na Saving databases on
- data from Testovani Database testovacim serveru, . . .,
z vasich your databazi testing testovani. nahled testing server, testing, PInéni Contract
ﬁremn[cn company's konzultace Consulting zkous$eni funkcionalit pfi viewing, functlonalny smiouvy fulfilment
databazi : testing when consulting
databases konzultaci
Personal
information
Osobni for needs of
informace pro EU projects Plnéni Meeting
potfeby EU (Bank Smiuvni Contractual it lawful
ravnich
projektd S;:L‘:?e;rﬁ;ﬁ” pozadavky requirements of %vinnosti obligations
(bankovni lephone daného EU a particular UloZeno na portalu A p e Meeting the
vypisy, iméno a telephone h Stored on a client's portal PInéni
YISy, Jn ’ number, projektu European zadavatele smlouv contractual
prijment, mat, permanent (vyzvy) Union project Y agreements
telefon, trvalé ddr Souhlas L
adresy, doklady adress, (Call subiektu Subject's
o vzdalani documents ! agreement
apod) ’ showing
p educational
backgrounds
etc.)
) 5 . e Resumes of
Jméno a Full name, Podklad pro ?gf:g smgtgonn Zlvzfﬁészggs{sigizr;ym unsuccessful candidates:
prijment, addre_ss, job zahgjeni interview for the vymazano a skartovano. de!eted immediately and Opravnény Rightful
adresa, mail applicants pohovoru na [ .. discarded. Successful . }
M . . offered Uspésni uchazeci: ; : . zajem interest
uchazece o email nabidnutou 5 N . applicants: stored for six
A . - employment ulozeno pul roku, poté h
praci address pracovni pozici o - . months then discarded
position skartovano, vymazano.
and deleted.
Jméno, Name,
pFijmeni, surname, Va5 dotaz Pro pfipad jednorazového In case of single query —
telefon — pfes phone — optavka ’ Yourt query, dotazu se jedna o ad-hoc this is considered as ad- Opravnény Rightful
webovy provided P 2 od ” inquiry, etc. informaci. hoc infrmation and we do zajem interest
formular, through web poa. Nezpracovavame. not proceed it.
mail, apod. inquiry, mail
Jméno, Customer's Obchodni Sales Obchodni & marketingové Sales or marketing
prijmeni, or supplier's i At ; f P .
telefon. email name sde[enl announcements sdelgm_pro vlastni a announcement — for in- Opra_vneny R|ghtfu|
zékaz’nika surnam’e Marketingova Marketing souvisejici vyrobky a house and related zajem interest
dodavatelé phone me’1il kampari campaign sluzby products and services
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PRAVNi PODSTATA

DRUH / TYPE UCEL / PURPOSE ZPRACOVANI / PROCESSING | LEGAL
CONSTITUTION
Jméno. Customer's Obchodni ¢i Sales or
- " lier sal marketingové marketing
pfijmeni, or supplier's C o ales o C
) Obchodni sdéleni sdéleni pro aktivity announcement —
telefon, email name, . h " announcements o - Souhlas Agreement
. . Marketingova kamparn ; : nesouvisejici for non-in-house
zékaznika, surname, Marketing campaign PR
dodavatele phone, mail s vlastnlnjl vyrpbky producﬁs and
' a sluzbami services
Jméno, Customer's (_)é);:grvéazrg\e/gl One-time or
pfijmeni, or supplier's L. . ) J . PN PR .
telefon. email name Zpracovani poptavky Inquiry or contract poptavky repeated inquiries Opravnény Rightful
zékaz’nika surnam'e Jednani o smlouvé proceeding Podklady pro Information for zajem interest
dodavatelé phone méil vypracovani contract
' smlouvy
Customer’s
Jméno, name,
pFijmeni, surname, .
databaze customer PInéni Meeting the
. e - . contractual
zakaznikl s database B o . . Posilani dat Data forwarding to smlouvy
P - - Reseni problému Problem solving . agreements
osobnimi daty including partnerdm our partners Souhlas Subiect's
jejich personal a re«]ament
zaméstnanc(, | data of their 9
printscreeny employees,
printscreens
Preposilani email )
Jméno Name, tfetim stranam - PInéni '\élsr?ttrlggtsg?
pfijment, surname, Dokonce?’l obchodniho Sales case finnishing dodaveit’elum, Emails fpnNardl_ng smlouvy agreements
telefon. email phong, pripadu . dalSim ) to the third parties Souhlas Subject's
’ email zainteresovanym agreement
stranam 9
Jméno, vx o . To ensure right UloZzeni zaznamu z
e ' Zaijisténi informovanosti o N Saved on Stream
pfijmeni, Name, a dakaznich bfemen communication and Teams schlizky na channel by call
kamerovy surname, e e evidence during kanal Stream . 4
. . . v ramci feSeni . organizer. Or any Souhlas Agreement
zaznam, video, audio ok Kazky/té Teams organizatora h
zvukovy record proje tu{za azky/tématu project/order/meeting schlzky. Nebo na other MO
i schiizky Teams - Py . platform.
zdznam solving jiné platformé MO.
PR Rigtful
Oprz’:l_vneny intgres
zajem
Souhlas A?r:e:fggnt
Jméno, Name, VySetfeni oznameni Whistleblowing Zaznam od excelu Record into excel v pripadé confidental
pfijmeni surname (davérny udaj) investigation process file posktnuti data
% éect{?c:vaci providing to
Y - investigation
komisi team

* HeG — interni informacni systém / Internal information system
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5. JAK JSTE MOJE OSOBNIi DATA ZISKALI?

5. HOW DID YOU OBTAIN MY PERSONAL

DATA?
) . )
Webové rozhrani Email Website at www.gatema.cz Email
na www.gatema.cz Dotaz Query Query
Dotaz Objednavka cv Order
m Zivotopis Poptavka m\ Order Inquiry
WW WV BT e Zivotopis VVAWARYS  Inquiry cv
W Poptavka < W )
/ ot N
Osobni setkani Telefon Personal meeting Phone
Veletrhy :
hodni schiizk Hovor Trade fairs call
O_bg:kodm sehuzky Dotaz Business meetings Query
\Iélz'lt: Yy Poradenstvi Business cards Consulting
pona navstey SMs Visitors book SMS
aznam na kamere Sales meetinas
Dokumentace ) , "\ (" bocumentation Y )
Projekty EU i
Smlouva o Contract EU Projects
Vybérové fizeni Osobni udaje Tender Personal details
— Data pro zakazku 0 nu:jne’prcl)(splnem Data for a Contract # 0O necessary for
—_— Marketingové = podmine Marketing materials e meeting clients
M / materialy EE’ zadavatele 9 EE’ conditions
& AN 4 AN J
4 Y4 _ N N/ )
ain s : Marketing Public Resources Marketing
Verejné zdroje leady.cz, seeky.cz ;
Ares y.CZ, Y- Ares website leady.cz, seeky.cz
Webové stranky \(?09gle abnalytlcs Web pages Google analytics
Facebook ase weby Facebook Your websites
Linked In Personaini agentura Linked In Human resources
agency
AN, J J
Z zadnych jinych zdroja vaSe osobni data | We use no other resources to obtain your personal data.

neziskavame.

GAZA 003 Format dokumentu

vrstvy B; 2.1.2017

NERIZENY VYTISK

Stranka 4 z 10



http://www.gatema.cz/
http://www.gatema.cz/

OCHRANA OSOBNICH
UDAJU A INFORMACNI

(Gatema BEZPEENOST PRO

know wow

ZAINTERESOVANE STRANY

PERSONAL DATA
PROTECTION AND
INFORMATIONAL SAFETY
FOR INTERESTED PARTIES

Cislo dokumentu:
Document Nr:

GAC 009

Autor/ Author:
Pavel Zouhar

Prezkoumal / Reviewed by:
Jana Bélehradkova

Schvalil / Approved by: Datum Ucinnosti/ Efficacy date:
Stanislav Sykora 02.12.2021

6. POSKYTUJEME VASE OSOBNi DATA
TRETIM STRANAM?
Ano.

Vase osobni data poskytujeme tietim stranam
pouze v opravnénych dlivodech, kdy se jedna o
pInéni smluvnich pozadavku a z pravniho hlediska
nepotifebujeme Vas souhlas. Jedna se predevsim

o:
= Jméno, pfijmeni a telefon na cloudové
sluzbé dopravce pro ucely doruceni zasilky

= Jméno, pfijmeni a telefon na cloudove
sluzbé (outloook, webovy formular) pro ucel
obchodni korespondence

= QOsobni udaje poskytnuté poskytovateli
dotace EU (druh osobniho Gdaje je vazan na
podminky dané vyzvy).

= Osobni udaje vdatabazich spravc,
printscreenech, nebo pfi hot linech
poskytnuté partnerovi ASSECO za ucelem
vyfeSeni problému.

= Preposilani emaill s kontaktnimi
informacemi zakaznika tfetim stranam za
ucelem dokonceni obchodniho pfipadu

Bez vaseho souhlasu nejsou pouzity vase osobni
udaje, pokud neni naplnéna opravnéna pravni
podstata pro nakladani s osobnimi udaji.

6. DO WE FORWARD YOUR PERSONAL
DATA TO THIRD PARTIES?

Yes.

We provide your personal data to third parties only
in rare and justified cases when the case is about
meeting contractual requirements from a legal
standpoint and from which we do not mean your
approval. It is mainly concerning the following:

= First name, last name and a telephone
contact of a cloud services of a logistics
company for the purposes of delivering a
package

= First name, last name and a telephone
contact of a cloud service (Outlook, web query)
for the purpose of business
correspondence

= Personal data provided to a provider of a
EU grant (the type of a personal detail is related to
the particular conditions of a particular grant)

= Personal data included with controller’s
databases, printscreen with personal data
or during hot line - provided our sales
partner ASSECO for the purpose of
problem solving

= Emails contained customer personal data
forwarded to third parties for the purpose of
business cases.

No personal data of yours is used without your
consent unless a law substance of personal data
handling is fulfilled.
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7. CO AZ SPOLU SKONCIME, CO BUDE
S MYMI OSOBNIMI DATY?

Po ukonceni naseho vzajemného vztahu jsou vase
osobni data zlikvidovana nasledujicimi ukony:

Zneplatnéni dat

v informaé&niho Zru$eni kontaktnich

systému HeG — ) udaju

Znepfistupnéni dat z (mail, telgfpn, skartace

poradacii Organizace a vizitek)
Kontaktni osobv

Nahrazeni o T
o Likvidace citlivych
kontaksttjr :ntretICh informaci
(portély dopravcti) (Skartace, vymaz)

Vymaz ze vsech ( Vyma?iteatfg Ina’vrat
elektronlck}/ch poskytnutych
seznamu zékaznickych
(excel, word) databézi)

Va$e osobni udaje, které jsou jiz fyzicky na vytisku
néjakého dokumentu- napf. dodaci list, faktura —
jsou zlikvidovany skartaci az po uplynuti doby
skartace daného dokumentu dle interniho
Skartacniho fadu (caza 013.)

Osobni udaje poskytnuty za uc€elem poskytnuti
dotace jsou uchovany na portale tfeti strany dle
podminek a pravidel zadavatele.

7. WHAT IS GOING TO HAPPEN TO MY
PERSONAL DATA ONCE WE ARE
THROUGH WITH OUR BUSINESS?

Once our mutual relationship is terminated your
personal data will be eliminated in the following
way:

Data invalidation from
the information system
HeG —

Denying access from

folders Organisation and
Cnontact nerenng

Deleting contact
details
(email, telephone,
Business cards
shredding)

Deletion of sensitive
information
(discarding, deletion)

Replacing the contact
with third parties
(portals of transportation
companies)

Other
(deletion or return of
provided customer
databases)

Deleting from all
electronic list
(excel, word)

Your personal details and data that have already
been printed on a physical handout or a brochure,
a flyer or a leaflet or some sort of a document -
example an invoice or a delivery bill - these are
eliminated by discarding after a time discarding

period according to our internal Discarding rule
(GAZA 013.).

Personal data that has been provided for the
purposes of acquiring a financial grant are kept on
a portable of a third party according to conditions
and rules of the client.
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8. NA CO MAM PRAVO?

~

Pravo na informace
Pravo na pfistup k osobnim Gdajim

Pravo na opravu, vysvétleni, komentar
nebo sjednani napravy

Pravo na vymaz

Pravo vznést namitku

Pravo na omezeni zpracovani

Pravo nebyt profilovan

Pravo odvolat souhlas

O 0O O O O OOCN

Uplatriujte na:

‘@) datové
schranky

68001 Boskovice

[ Pramyslova 2 ][ info@gatema.c

Lhita na vyFizeni:

R
30

dni od doruceni
A —8N

Formulaf pro uplatnéni
www.gatema.cz/ke-stazeni.

prava naleznete na

9. JAK TO MATE ZABEZECENE TY MOJE
DATA — NEMUSIM SE BAT ZNEUZITi?

Nemusite.

GATEMA pfijala pfiméfena a nalezita technicka a
organizaéni opatfeni ve vztahu Kk internim
procestm, IT systémum a platformam vyuzivanym
pfi shromazdovani, zpracovavani a pouzivani
Udaji za ucelem jejich ochrany tak aby nedoslo
k neopravnénému nakladani s vasimi osobnimi
daty.

Dle mista uloZeni a zpracovani osobniho udaje
jsou uplatiiovana nasledujici opatreni
k zabezpedeni osobniho udaje:

8. WHAT ARE MY RIGHTS?

\

Right to obtain information

o Right to access your personal data

o Right to Data correction,
explanation, making a comment or
correction

Right for deletion of the data

Right to raise an objection

Right to limit your data handling

Right not to be profiled

Right to revoke my consent

O O O O O

Apply via:

datove
schranky

| ¢

68001 Boskovice

[ Primyslova 2 ][ info@gatema.c

Settlement deadline:

4
&

days from delivery
A ————

Application log available

www.gatema.com/download.

on

9. HOW IS MY DATA SECURED - NO NEED TO
BE AFRAID OF INFORMATION ABUSE?

No need at all.

GATEMA has taken and implemented appropriate
technical and organizational precautions regarding
relations to internal processes, IT systems and
platforms used to collect, handle use data in order
to protect them so that there is no unlawful misuse
of your personal data.

The following precautions to secure your personal
and data are being put in practice according to the
place of storage and handling your personal data:
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Misto
ulozeni nebo
zpracovani
osobniho

Informacni
systém HeG

Place of
storaging or
processing

personal

Information
system HeG

BlizSi upresnéni

Jméno, pfijmeni,
telefon v pofadaci
Organizace,
Kontaktni osoby,
Odbératelé,
Dodavatelé

Detailed

specification

First name, last
name, telephone in a
folder Organization,
contact persons,
suppliers, customers

Zabezpeceni

Dostupné vsem
zaméstnancl
pouzivajicim HeG.

Zabezpeceno
pristupovymi pravy.

Logovani zajisténo.

Security

Available to all employees
using HeG. Secured by
login rights. Logging
secured

Osobni udaje

Personal data

Poptavky, nabidky,
analyzy, smlouvy,

Quote request, offers,
analysis, contracts,

Zabezpeceny PC,
Pristupova prava do

Secured desktop
computer, access rights

Osobni udaje

Personal data

Teams,Stream;

Stream portals of

na sdileném on a shared ) K A . HE M .
disku disk g vsskeratpracoynl ] ] all busnt\ets_s cjjﬁdn(’)ﬂ(;\'/ylfh slogek na . |nt':) seg)::\jr'ate folders 0(? a
) . okumentace, rizné ocumentation, sdileny disk, soubory po shared disc, password -
(elektronicky) | (electronically) seznamy various lists heslem encrypted files
Outlook, Outlook, Teams, Pristupova prava, PC pod Access rights, password

heslem, zaheslovany

e stored with . | transportation o PR password-protected
u tretich stran - . Portaly dopravcd, ! pFistup na portal treti )
third parties Portal poskytovatele companles,_PortaI of strany access to third party
a provider portals

protected computers,

Osobni udaj
na
dokumentu
generovany
HeGem

Personal data
ona
document
generated by
HeGem

Dodaci list, faktura,
HeG poradac pro
faktury doslé a
vydané dle Divizi

Delivery Bill, invoices,
HeG folder for
invoices received and
issued according to
Divisions

Prava do pfislusného
modulu, prace pod
heslem v systému,

zabezpeceny PC

Access rights into an
appropriate module,
password-protected work
in the system, secured
computer

Osobni udaje

Personal data

Vizitky, objednavky,

Business cards, order
forms, quote request

Zabezpeceno v zamklé
kancelari
Pro vybrané pfipady i

Safely secured in a locked
office, in certain cases in

ex in a printed poptavky, smlouvy, PN a locked cabinet, physical

vytistene form fihlasky, zivotopis forms, contracts, v uzamcene skiini security of offices and

P Y. pisy applications, resumes Fyzické zabezpeceni yoro
R premises
kanceldfi/arealu
Zastaralé dokumenty | Out dated documents UloZeno ve spisovné, Stored in a registry office,
Historické Historical data ve spisovné — in registry office - fizeny pfistup do controlled access into the
Udaje - vytisk - printed veskeré portfolio entire portfolio of mistnosti, klice pro room, keys granted only
dokumenttl documents vybrané osoby to selected persons

V serverovné — fizeny
pristup

Controlled access of the
server room

H:]ségrg:l_(e Historical data Zaloha diskt a Back up of discs and Externé ulozeno - Externally stored-divided
elektr cJ)nick - electronic databazi HeG databases HeG rozdéleno ve dvou into two databases-one
Y databazich — jedna data a type of data and second
druha kli¢ k pfecteni dat key to Reading of the data
P First name, last Uzamceny telefon telephone locked with a
Udaje . . - . h . . four diit oi d
v mobilnim Data in a Jmeno,, prijment, name, phone ctyr.mlstnym 'plne,m,.nebo our digit pin code or a
telefonu mobile phone telefonni Cislo, mail number, email biometrickym udajem biometric data or a
address nebo kombinaci obojiho. combination of both
vorenora | S e
Kamerové zaznamy z . Zabtezpet(_“:?(rjém server, after Yapproximately two
Server Server bezpeénostnich Surveillance cameras iu %m?jlc  mesicic Ih %? months according to space
p records zhruba dvou mésicich die availability on the disk.
kamer mista na disku. Definovana Defined rides f i
rava pro on-line nahled _ Detined rides for onfine
P - viewing (reception, reception
(recepce, zastup recepce) substitute)
Osobni data potfebna izgizgzlrﬁé?
. pro dokladovani . - . Access to a password-
Portal Portal of a EU funkénosti projektu d_ocumentmg Pristup pod zahgslgyany protected computer.
poskytovatele . - N functionality of a EU PC. Zaheslovany pfistup
grant provider EU — na portéle : . . Password protected
dotace EU zadavatele, vytisk project-on a clients do portalu access into the portal
v éanonu’ LYko portal, printed version p ’
’ in a folder, L
Osobni data potfebna Es(r;c;gzlr)??é?
Vytisky doiﬁrr:(;?lts fu%rféﬂgzlt?d?(\){aemu documenting Uzamcena kancelar Locked office with
podklad{ pro Proje functionality of a EU s fizenym pfistupem, controlled access, locked
. and handouts EU — na portale : . T s :
projekt EU . L project-on a clients uzaméena skfin cabinet
for EU project zadavatele, vytisk v h :
ganonu. L-ko porta_l, prlfn}gd v?_rsmn
’ in a folder,
ZabezpecCeny | Locked excel Dlvérna osobni data Confidental personal Zam&eny Locked excel + locked PC
; . - . NN amceny excel a PC ;
excel file with ochrana information odpovédné osoby za of the resposible person
s davérnymi confidental oznamovatele a whistleblower povedn oby z8 for whisleblowing
. . . vySetifeni oznameni . o
daty data oznameného protection investigation
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10. NAS PRiISTUP K VASIM OSOBNiIM DATUM

GATEMA je povinna informovat vSechny
zainteresované strany (zakaznik, dodavatel, apod)
o tom, jak jsou vade osobni udaje pouzivany fj.
zejména sdélit druh osobnich dat, které ma
k dispozici, jejich zamyslené pouziti, zpracovavani
udaju, pravni narok a jakou dobu se uchovavaji. To
feSi tento dokument, vaSe souhlasy, smlouvy a
skartacni rfad.

Shromazdéné udaje se pouzivaji pouze za ucelem
uvedenym v tomto dokumentu a pokud by mélo
dojit kjinému vyuziti vaSich dat bez pravniho
opodstatnéni potfebujeme vas pisemny souhlas.

Spole¢nost GATEMA dba na to, aby osobni udaje
byly spravné a aktualizované a s ohledem na ucel
jsou nastavena opatfeni, Ze je zajiSténo vymazani,
zablokovani ¢i oprava nespravnych ¢i neuplnych
informaci.

11. NAHRAVANi SCHUZEK POMOCIi TEAMS

Nahravani je mozné pouze se souhlasem.

Ziskani souhlasu s nahravanim:

a) Bud jsou podminky souhlasu generovany
v pozvance na schlizku a pfijmuti u¢asti na
schizce je povazovano za udéleni
souhlasu
Nebo béhem hovoru pfed zahajenim
nahravani se zeptame a ziskame ustni
souhlas

b)

Pfistup k zaznamim schlzek je omezen jen na ty
osoby, které se volani ucastni nebo které byly ke
schizce pozvany.

Zaznamy se nahravaji do sluzby Microsoft Stream
organizatora nebo do jiné paltformy v ramci MO
365.

Pofizeny zaznam se bez souhlasu dané osoby
nesmi vyuzit jinak nez pro stanoveny ucel a pro
vlastni potfebu. Sifeni neni dovoleno.

10. OUR APPROACH TO YOUR PERSONAL
DATA

GATEMA company is officially obliged to inform all
interested parties (customer, supplier, etc.) how
your personal data is being used, i.e. to inform of a
particular type of personal and data that are
available to the company, its intended use,
processing the data, rightful claim and for what
period of time these are being stored. This
document covers these issues along with your
concerns, contracts and a discarding code.

The data is being used solely for the purpose
stated in this document and should there be any
other use of your personal data without lawful
justification we do you need your written consent.

The company GATEMA pays special attention to
personal data being correct and updated and
considering this fact special precautions are being
taken into practice that its deletion, blocking or
correction of incorrect or incomplete data is
ensured.

11. CALL RECORDING VIA TEAMS

Call recording is posiible only with agreement of
counterparty.

How to get an agreement for recording:

a) Either the agreement conditions are
available in call invitation and its
acceptance is considered as the
agreement
Or we get verbal agreement just before
starting of recording

b)

Access to record is limited to designated team
memebers only.

Record is saved on orgnizer’s Stream channel or
on any other place within MO 365 platform.

Record must be used in accordance to defined
purpose and for own need only. Spreading of the
broadcasting is not allowed.

There are valid general rules for confidentality.
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Obecné plati zasady zachovani micenlivosti o
zjisténych skutecnostech.

12. HISTORIE ZMEN DOKUMENTU

Datum Kdo Co

25.05.2018 | Zouhar | Vydani dokumentu

03.09.2018 | Zouhar | Odstranéni zminky o firemni Skolce Gatemacek

17.06.2020 | Zouhar | Aktualizace dokumentu po pfechodu na holdingovou strukturu.
09.10.2020 | Zouhar | Aktualizace dokumentu o pravidla pro nahravani Teams schizek
02.12.2021 | Zouhar | Aktualizace dokumentu o Oznameni poruseni
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